Email to: service@platinumtiara.com with “Invitation – Your Name” in the subject line. Emails with no subject line may be deleted. To assure that you receive an email from us, please add this email address to your Safe List.
Contact Information – Bill to:

	Name:
	

	Address:
	

	City, State, Zip
	

	Phone (Day/Eve)
	

	E-mail:
	

	Deposit: $65.00 non-refundable deposit is due to begin the design process. *For orders placed by email only*


Shipping Address (if different):

	Name:
	

	Address:
	

	City, State, Zip
	

	Phone (Day/Eve)
	


Deliver by: Custom invitation orders take approximately 3 to 8 weeks. Order at least 6-8 weeks before your event. 
	Date:
	Quantity Needed:


Web Order: Complete only if you have ordered design elements via our website.
	Web Order #


**Omit the section below if you have ordered your design elements via our website**
Invitation Details: 

	Papers
	Size/Orientation
	Color

	Ensemble Style  (select one):
	 i.e.: 5x7

for Pocket folds: L or P
	i.e. Antique gold

	 Panel                  Pocket fold       

  Envelopment     Folded Card          
  Z-fold                 Portable Pocket    
  Gate Fold           Tent Fold    
	
	

	List colors for each item to be included in your invitation ensemble. *Leave blank,  if not needed

	Invitation Panel Layer
	

	1st Backing Layer (optional)
	

	2nd Backing Layer (optional)
	

	
	

	Insert card 1 “RSVP” (select style below):
	

	  card  (to use with envelope) or 
  postcard (return address printed on reverse)
	

	Insert card 2 “Reception”
	

	Insert card 3 “Directions”
	

	Insert card 4 “Activities”
	

	
	

	Seal Printed Layer
	

	Seal Backing Layer
	

	
	

	RSVP Envelope (standard RSVP only)
	

	Outer Envelope
	

	
	

	Assembly 
	  Full assembly         Partial assembly

	Full assembly includes taping and stacking of all backing cards and seal and all insert placement.
	Partial assembly includes mounting of invitation layer only if applicable.

	Would you like postage attached to the RSVP during assembly. (Postage will be billed.)
	 Yes, please.  No, thank you.

	Self-Assembly 

	Which do you need?   glue dots     adhesive runner How many?

	
	

	Printing
	  Flat Ink     Thermography      Both       

	
	

	Ink color(s) of choice
	

	Return address printing on outer envelope flap?
  Yes, please.        No, thank you.       
	Please indicate  type of printing and ink color

	Return address printing on RSVP envelope?
  Yes, please.        No, thank you.       
	Please indicate  type of printing and ink color

	
	

	List font selection(s)  
	

	
	

	Layout Selection (see below)
	

	
	

	Embellishments needed?
	  Ribbon     Wax Seals      Crystals       

	
	


Other Special Instructions or Notes:

	


Please type your text for each item as you would have it appear on your invitation. For assistance with wording, visit www.verseit.com *Omit if you have already sent this information to us or only need a quote.
Invitation Text
      
 [Place Text here.]

Insert 1 (RSVP) Text

[Place Text here.]
RSVP Return Address Text

[Address here.]

Insert 2 (Reception) Text

[Place Text Here]
 Insert 3 (Directions) Text

[Place text here.]
Insert 4 (Additional insert, activities, rehearsal dinner, etc)

[Place text here.]
Outer Envelope Return Address

[Address here.]
